Section 3

School Counseling

Curriculum Activities

This section containsample school counseling curriculum activities distributed among the academic,
career and personal/social developmental domains. It begins with a suggested scope and sequence of
Career Development Activities for middle, and high school.

Developmgntal Title Page
Domain

Academic Thinking 50
59

60

61

Career Career Interest Survey 64
MenOs Work or WomenOs Work? 70

Whatls A Career Are2 79

Know Your Rights 81

Personal/Social Decision Making 83
Is It Tattling Or Telling? 86

Internet Safety 87

CAREER DEVELOPMENT ACTIVITIES SEQUENCE

Career development can be divided into three basic areaawseiness, explation, and
transition. A comprehensive career development program should contain activities from each
area each year from Kindergarten througti geade. The ASCA and NCDG standards sections
contain competencies detailing skills every student shouldiracp become a successful and
contributing community member. The chart below contamexample of dequence of

activities which addresses the thi@eas of career development



Thinking and Learning Style Preference Survey

Career Development Activity Sequence for Elementary School

SelfAwarenes | Inventories What Do | Like?
Strengths
Learning Styles

Interpersonal Skills Conflict Management
Making Friends
Anger Management

Exploration Exploring Career Area{ Knowing Your Community
Career Speakers
Work-site Visit

Career Areas Exploration

Transition Decision Making

Problem Solving

Middle School Transition
Employability Skills Development

Career Development Activity Sequence for Middle School

SelfAwareness | Inventories Roles Questionnaire
Career Interest Survey
Learning Styles

Interpersonal Skills Conflict Management
Coping with Harassment
Anger Management
Stress Management

Exploration Exploring Career Area{ Using AKCIS or other career search engine
PostSecondary Options

Work-site Visit

Interview Summary

Community Serice Activities

Transition Goal Setting Making a Four Year Plan
School Subject and You
Simple Budget

Employability Skills Job Keeping Skills
Rating Employability Skills




Thinking and Learning Style Preference Survey

Work Values

Job Seeking Skills

Resume

Job Application
Cover Letter
Interview Skills

Career Development Activity Sequence for High School

Self Awareness

Inventories

Family Career Tree

The You Profile or ASVAB

Personal Interest Survey

Academic Record Review

Strengths Assessment

Rating Employability Skills

Work Values

Invenbries in AKCIS or other career research
engine

Exploration

Job Choices Factors

Labor Market Research

Career ResearddUsing AKCIS

PostSecondary Investigation PeSecondary

Visits

Internet Exploration to Find Career and Post
Secondary Opins

Transitions

PostSecondary

High School to PosBecondary Calendars
Four Year High School and Transition Plans
Personal Career Statements and Essays
Letters of Recommendation

Financial Plan and Simple Budget
Networking

World of Work

Job Seelig Skills
Resume

Job Application
Cover Letter writing
Interview Skills

Adapted from Pathway Exploration for All Kids (P.E.A.K.) Curriculum, Mat Su Borough School District




Thinking and Learning Style Preference Survey

Thinking and Learning Style

Preference Survey

Adapted from Pathway Exploration for All Kids (P.E.A.K.) Curriculum, Mat Su Borough School District

Students: Grade 7

Sessions:  One class period

ASCA Counseling Standards Addressed

A-A A-B A-C C-A C-B Cc-C PS-A PS-B PS-C

National Career Development Guidelines Addressed

ED1 ED2 CM1 CM2 CM3 CM4 CM5 PS1 PS2 PS3 PS4

AK Employability Standards Addressed

A-1 A-2 A-3 A-4 A-5 A-6 A-7 B-1 B-2 B-3 B-4 B-5
Results
Results Statements How Students Will Assessments Used
(As a result of participating in Demonstrate Progress With Each
this activity, students will:) Toward Results Result Statement
1 | Articulate their learning style CompleteThinking and Completed Survey
and one ch_aracterlstlc and vall Learning Style Student Articilation of
of that leaning style. Preference Survey .
personal learning style.
Preparations

Complete he following preparations prior to introducing the activity to students:
I Arrange schedule of classes with teachers for presentation of this lesson.
I If teachers are to present the lesson, proviile sson information and materials for review.

I Gather materials for lesson: survey booklets, pencils (if necessary).



Thinking and Learning Style Preference Survey

Resources

The following resourceare used in this activity:

I Thinking and Learning Style Preference Surie§.A.K. MSBSD, 2007]

Session Activities

Session | Step | Responsibility Action Steps
1 1 School - Introduce the purpose of tidinking and Learning Style
Counselor/ Preference Survey
Teacher  |_ Explain that it is an activity to help students discover how thg
think and learn best. Thinformation can help them make the
best plan for improving their studies and career decisions.
2 School - Discuss the value of knowing oneOs learning style and how
Counselor/ can positively impact career decisions.
Teacher
Students
3 School - Instruct students to read the statements and rate themselves
Couwnselor/ scale from B 1; 4 being most like them to 1 being least like
Teacher them.

- Students should tally their column score in the spaces provig
at the bottom of each page and adldheir scores together on
page 3 for a grand score.

- With some classes, it may be appropriate for you to read an
explain the statements while having students rate the answe

4 Students |- Students complete the survey on their own.

- When studets have finished, they should transfer their totals
the mastelist on page 4. They can then determine which typ
of learner they are based on their answers.

5 School - Share with the students that the results fidrimking and
Counselor/ Learning Style Preference Survemerely reflect the answers
Teacher they gave and how seriously they considered their responsg

- Have students turn to page 6 and circle the characteristics 4
values that are important to them.

- Ask if the characteristics an@lues they circled match their
strongest learning style.

6 School - Discuss the results of the survey.
Counselor/ | . Have students give their reaction to their new knowledge of
Teacher their personal learning style.
Students

- Do they agree with thesults?




Thinking and Learning Style Preference Survey

Session | Step | Responsibility Action Steps
1 7 School - If time allows have students who feel comfortable doing so
conOt. Counselor/ report their answers.
Teacher
Students




THINKING AND LEARNING STYLE PREFERENCE SURVEY
LEVEL Il -REQUIRED

For each of the following statements rank thenmfifour (4) to one (1). Mark the one that is the most like you 4,
then a 3, then a 2, and the one least like you a 1. Place your answebold three.

1. llike to read books:
ADOUL PEOPIE. ...t eeiieee e | ereeeeeniieee | | e | eeeeeeeeae
With ACtION SOMES......eeiiiiiiiiiiiie i eieeeeeeeee e | eeviireeennn | cvvveneeennnee | | e,
with fantasy or science fiction Stories..........ccccoeviiiieviceseniiiiiie | e | e | e

about real BVENLS.........ueeeieieeieieieeeeeeeeeeeeeieeee e eeeveeeneeneeeeeeee || vveeeieeeeeeeen | e | e,

2. 10d rather study:
by myself without being bothered.............occooeiiiiiiiiis | e | e | e,

by myself at the same time every day........ccoccoceveeviiimmiiiics | | i | e | e

3. llike to:
work fast and finish first.........ccocoe i ireeiees | e | e | | e
work carefully so | can getit right........ccccoooviiiiiiiii | 1 | e | e,
talk about what 1Om StUAYING........c.c.ceeevereieeereeeeeeeeeeeeeeeneen | cveeeereeieie | | s | e

think about an assignment before | do.it.........ccccoeiviieccis | e | | s

4. |like to:
be the leader in OUr groUP.........oooviiiiiiiiiieeiiee e eeiiieees | eveeeeesenieee | veeeeeniiieee | | e
think up ideas for OUr QroUP..........ooocueeeeeiiiiieeeiiiieeeeesiieeeeeesiiee | cvveeeeeeenine | cviereesenine | eveeeeesanees
make sure we follow the INStrucCtianS..........cccooviiiiiieic | | i | eeeeeeeriieee | eeeeeeeeeee

help the others in the group.........occoeiiiieeceees | v | | e,

5. I'want our group:
t0 O It FIGNL ..o ermeeieeeeeeeiieeees | | i | e | e
t0 NAVE FUML....oiiiice e e | e | | e | e

to getthe best grade........ccveev e | eeeeeeneee | e | | e




Learning Style Survey Score Range and Interpretation

to do something d&rent.............ooooiiiiiii i

6. lwantto:

know exactly what to do and how to do.it............cooiiieeeiiicennes

figure it out for myself............oooiiiii e

have someone helping me Wark............cccceiiiiimeiiiiee e

tell others what to do and how to dQ.it..........ccceeeeiiiiiiiceeeeeenennn,

7. When | work on an activity or project, | want:

to work with other StUdENES.......ccoeeieiiiiiieeiiieeee e,

it to be neat and COMMECL...........oovvvviiiii i

to have something to take home when | finish.............ccccooiiice | e

it to be different and creative.............coooovvevviieeeeeeceeee e

8. When | am given a project assignment, | want:

to help others in OUr grouUp..........ocueeeeiaiiiiieecee e

to know exactly hOw t0 dO it ....ooveiiieiiiiiiiee e

a project that doesnOt take OGL...........occveveeeverereeeeeeeeeerenennns

to come up with my own project ideas.........cccceeviiiieereeaceeiniiies | ceeieeeeis

Add your total for each column:




Learning Style Survey Score Range and Interpretation

9. When | talk with others, I:
get irritated when they ask for too many details.........................
don®t listen if they donOt know what they are talking abouit....
want to get started right QWay............occueieeriiiimmiieee e
want to talk about what I0mM doing............ccccveveveveeeeeeeeieenennns
10. When I donOt get my way:
my feelings are hurt..........cooo e
1 INSISt MY WaY IS BSt...ccoiiiiiiiiciieec e
| want to hit someone or break something

1'go Off by MySelf... .o

11. Some people may think that | am:

always trying to be first or to Win...........coooviiiiiiiicc s

A dAYArBAME.....ii ittt

12. When | have a writing assignment, I:
have to think abouit before | Write it..............ooovvvviiiieiiceeirinnnn.
work best with an outline and check for errars

want to write as little as possihle

want someone to help me and write about something

13. When people donOt agree with me, I:
think they donOt iKe Me...........coceveveveeeeeeee e,
tell them the facts and uSe 10gIC............eevieiiiiiiiceeiie e
want to argue for my ideas

donOt care and do it MY WAY.........ccccoveveveveerieereeeeeeeeeeeeen e

14. When | think of time, I:




Learning Style Survey Score Range and Interpretation

like spending lots of time with people..........ccccooiiiiiiceeieniee

like to stay on schedule.............oooiiiiiiiccn e,

like to hurry and finish first............coooiiiiieee e,

forget what time it is if | am @ly interested

inwhat | am dOiNG.........eeeiiiiiiiee e

15. When | meet new kids, I:
take my time getting to know them..............ccccooiiiiecin e,

let them CoOmMe to ME.........ovvviieiiiieeeeeeee e

like to tell them what to da...........uveeeeiiiiiiiiiieee e,

get them involved in our actiVities............cceeeeeiiiicemiiee e

16. When talking to kids | don®t know, | wamem to:
think that | am friendIy.........oooiiieee e,
think IOM SMALL......c.cvoveiieieeece e e
think [OM the 1€AEY.........c.coveeeeceeeeeeeee e

thINK IOM CrEALIVE ... ceveeeeee ettt ettt et ee e eeeneee e

17. When I®m nervous in front of others, I:

act kind of different and Silly...........cooooiiiiiiiiimi e

Add your total for each column:

EEEE




Learning Style Survey Score Range and Interpretation

18. | feel happy when I:
get lots of things dONEe.........cooiiiiiiiiie e
am liked by other Kids...........cooiiiiiiiiiieeee e
solve a hard problem and get a good grade...........cccceeeeiieenee

come up With NewW ideas........cccouiiueeiiiiiiiemiieee et

19. | can change other kids® minds when I:
talk them iNtO Qt.........oooiii e
give them the factS.........ooiiiiii i
can tell them OWhYO...........coouvoeiecceeeeee e

can ShOW them NOM.........ceiiiieiiiieeeeeeee e

20. When &erything goes wrong, |:
try 10 get Nelp. e e
fEEI QUIITY ..

21. When others criticize me, I:
getmy feelings hurt ...
keep doing it my way because itOs quicker..............cccocveveeme..
try 10 get it right.....eeeee e

go off by myself and avoid them.............cccoiiiiiieecis

22. When | have a problem, | ask myself:
what is the quickest way to fiX.it........cccooiiiiiiiiiiiin e,
whatOs the problem and then check the facts............c.co.cocoeee.
who is to blame for the problem.............ccccooicecs

ignore the problem or daydream a solution............cccccueeeeeeee..

23. When weOre talking about something | really like,




Learning Style Survey Score Range and Interpretation

stick to the details and want to tell it right.............cccoooiiiieeee.
want to do most of the talking.............ccocceeiiiiimeiie e
forget about everything else.........cccoooiiiiiicii s
tell why | like it and how | feel about.it............occceeiieiiiieniiineen.
24. | think that sometimes I:
talk too much and correct other peaple..........ccccoooiiiiiicaceeniine
am too loud and DOSSY........cueiiiiiiiiie e
am too friendly and trusting..........cccceeeeiiiiiiieee e

am too quiet because | donOt know what t0.5aYy..............cc.........

Add your total for each column:

Enter page 1 totals here:

Enter page 2 totals h

Add all three rows to get grand total:

T F S |
T F S |
T F S |




Learning Style Survey Score Range and Interpretation

Thinking and Learning Style

Preference Survey

Score Range and Interpretation

From page 3 write the scores earned for T F S I

There are specific behavioral patterns suggested by the characteristics of each lgdeningest
following chart gives the ranges for score interpretation.

Next to each, match the letter with the closest score:
l. Strong style characteristics 96D60__
Il. Moderate to strong style characteristi® D50
I, Moderate to low style chartaristics 49D40_
\VA Low use of style characteristicsl D24
Style Strength or Dependence:
T = Thinker:

Students with strong thinker scores will seem organized, neat, punctual, and will usually work for good
grades. They need to have all of the iezuents, printed instructions, and lesson objectives. They
usually work best when they can depend on themselves with the material and/or the requirements before
they work in groups. Thinkers may appear to be OpickyO or overly concerned with detaisarthiey

do everything Oright.O

F = Feeler:

Students who indicate strong feeler scores will work well in groups or with partners in situations where
they can talk. These students learn by verbalizing information. They like helping other students of the
teader. Feelers are concerned with fairness and social issues and want to know how this will affect
me/us. They are very perceptive of other peopleOs environments where they feel they are not Oliked.O
They need a positive learning environment where theystfelto Orisk.O

S = Sensor:

Students with strong sensor characteristics learn by doing. They work well in groups or with lessons
where physical movement is required. Lessons for the sensor students should have short term goals that
can be checked frequentlThese students seem to have short attention spans. They enjoy contests and
plays, are motivated by competition, and tend to work rapidly.

| = Intuitor:

Strong intuitor scores indicate an individual who enjoys finding applications for concepts. Thetp need
relate new information to something they already know and develop a mental image. Intuitors are



Learning Style Survey Score Range and Interpretation

continually asking OwhyO and can usually find Oanother way.O They need to work alone to familiarize
themselves with the material and/or the requirementsréethey work with other students. They are
motivated by challenging problems, puzzles, or discrepant events.

II. & lll. Moderate Style Strengths

Students with scores in the moderate range should be able to use most of the style characteristics when
required during instruction. They should show little discomfort in working alone or in a group. These
students have the ability to get along with almost everyone. Students with moderate scores in every style
may be flexible. On the other hand, some studentsallittcores in the moderate range may be unsure of
themselves and jump from style to style, hoping that one will work. These students need help in
developing a stronger self concept.

IV. Low Style Use or Avoidance

Thinker:

Students who avoid the thinkdyke need to get organized and to pay attention to details. These students
may want to get organized but do not know how. They need to be shown different methods of
organization. They benefit from study skills demonstrations and printed guidelines. Htktorteave a
method for checking frequently for accuracy.

Feeler:

Students with low feeler scores will demonstrate a lack of sensitivity to other studentsO feelings and to the
mood of the teacher. They do not intend to hurt other studentsO feelingseBkeguare not sensitive,

they donOt realize that others take their actions or words personally. These students need to work in
groups to develop social skills and awareness.

Sensor:

Students who avoid this style need someone to get them going. Theg tend\erly cautious and worry

about making mistakes. They spend a great deal of time in planning, have trouble getting started, and
have difficulty in making decisions. These students will benefit from working with understanding sensor
styles. They needtlearn to make and use realistic time schedules.

Intuitor:

Students who avoid the intuitor style usually place little value on imagination or fantasy. They feel secure
with the facts and they follow the rules. They may not be able to visualize the cencedqf their

actions. Problems that are slightly different than those used to teach the concept may seem foreign. They
need to learn to visualize the concept and try to develop pattern recognitions skills.



Personality Style

Characteristics

Circle the chaacteristics and values which are important to you. Do they match with your strongest
learning style?

Style Characteristics Values
Thinker learns by seeing & hearing facts/details
careful accuray
N\ / fair organization
logical rules
% analytical order
conservative structure
organized books
reasonable
Intuitor learns by seeing ideas
= imaginative patterns
‘ original implications
flexible alternatives
knows how others feel uniqueness
nonverbal puzzles/games
dreamer inventing
creative imagination

Feeler learrs by hearing socialization
perceptive feelings
persuasive conversation
helper people
loyal physical comfort
expressive friends
sympathetic human causes
emotional group interaction

Sensor learns by touch action
practical things

/d @ %\ active speed

) leader guantity
actor winning
competitive physical activity
collecor contests




Ask the Right Questions!

Materials
Chalkboard, pencil, paper

Procedures
1. This activity can be done in small groups or as a whole class. Distribute or read the following
scenarios:

A neighlor asked Joe if he would be interested in working a few hours each afternoon after school. A
friend of hers was looking for someone to help with her horses. The friend would pay $4.00 an hour.
Joe had always loved animals and wanted to earn some moregdar snow board, so he said,

OSure!O Two weeks later he had quit the job and was unhappy about how things worked out. What do
you think happened?

One of the girls in BettyOs class asked her if she wanted to come to a slumber party at her house
Friday nigh. Betty was excited because she wanted to be friends with this girl and her group. She
said yes. By the end of the weekend, Betty was grounded and her parents were really upset with her.
What do you think happened?

Bart was absent from school because he sick with a bad cold. He called his friend and asked

about homework. His friend said one of the assignments was to write a report about a current event.
Bart cut an article out of the about the World Series and wrote up a paragraph about it. The next da
his teacher praised him for doing his homework, but Bart haddo the current event assignment.
What do you think happened?

2. Have students brainstorm what happened in each scenario. For example, Joe may have had to clean
up very dirty stables, find Biown transportation to and form the job, or had to work too late, etc. In
BettyOs case, there may have been drinking or boys at the party or the parents werenOt home. Bart did
the assignment on the wrong topic or in the wrong format.

Created by Barbara Sfgren
Foundations of Character for Unlimited Success (F.O.C.U.S) Curriculum
Mat Su Borough School District



| Don®t Know HOW | Got These Grades!

How Much is Staying in School Worth?

The world of work has changed drastically over the last fifty years as the charts below illustrate. The
need fo skilled labor has increased dramatically, while demand for unskilled workers has dropped. What
does this information mean as you investigate various careers?

1950 Labor Market 2005 Labor Market

14% 24% -
24% @ Skilled Labor Jobs @ Skilled Labor Jobs

m Unskilled Labor
Jobs

14% 62% 0O Professional Jobs

| Unskilled Labor
Jobs

O Professional Jobs

62%

Looking at the differences between the number of skilled and unskilled worker who will be needed in the
United States in the future, how much is staying in school worth to you?

Compare the average lifetime earnings* for:

Eighth grade edUCALION.............uuuiiiiiiiiiiieeee e $ 740,000
High SChooL... ..o $1,000,000
Two-year training after High SChool...........cocooooiiiiii e $1,200,000
(010110 [T TSRS PRUPRRPPPIP $1,730,000
MASTEIS DEGIEE.c.ciiiiiiiiiiiieee e e e e e e s e e e e e e anbbnnneeaaaaaens $1,980,000

*2004 US Bureau of Statistics

Figure the difference between a high school graduate and an eighth grade completer:
Extra earnings = $260000

Divide the number of years you attend high school: $260,000 $655000

This is what you earn per high school year by getting a high school diplorha

Divide the number of school day per year: $65,000 O 13861

This is what you earn per day attendiig a high schodl

Divide this number by the number of classes usually taken: 361$Gs1=per class
This is what you earn per class hour during your high school career!

Where else can you get a job like this?

Adapted from Pathway Exploration for All Kids (P.E.A.K.) Curriculum, Mat Su Borough School District



| Don®t Know HOW | Got These Grades!

| DonOt Know HOW | Got These

Grades!

Adapted from Pathway Exploration for All Kids (P.E.A.K.) Curriculum, Mat Su Borough School District

Materials
Role play: | DonOt KnowOW | Got These Grades!

Proce dures

1. Distributel DonOt KnowlOW | Got These Grades!

2. Have students perform the role play.

3. The following questions about the role play may be used to stimulate discussion:

How does one zero bring a grade average so low?
Does the late work policypmly to work missed because of an excused absence?
When is the best time to talk to a teacher about makeup work?

When are the best times to get make up work done on your team?
How would not doing missing work relate to the work place?

Created by Barara Shogren, Foundations of Character for Unlimited Success (F.0.C.U.S). Curriculum, MSBSD



| Don®t Know HOW | Got These Grades!

| DonOt Know HOW | Got These Grades Handout

At MaryOs home the night rtéarm progress reports arrive.

Mother: Mary, how could your grades be so low? Your reportl cgades were all AOs and BOs.
Mary: | donOt knowOW | got these grades!

Mother: Well, there has to be some explanation. How did you do on the tests?

Mary: | did fine Bin the 800s and 900s.

Mother: How about the projects and notebooks due at the end?

Mary: | handed them all in and on time.

Mother: Well, | better call your teachers and find out the story. Something just doesnOt add up.
Mary: | donOt knowOW | got these grades!

The next morning, a phone conversation between MaryOs mother and her Fohen.tea

Mrs. Black:  1Om so glad you left that message for me about MaryOs grades. | checked with her other

teachers and found out whatOs going on.
Mother: Thanks for doing that. | know there has to be a reason for MaryOs low grades.
Mrs. Black:  Well, Mary missed that week and a half of school at the beginning of the term . . .
Mother: She was really sick with strep thraashe couldnOt come to school.

Mrs. Black: I know she was sick; she still looked pale when she returned. She couldn®Ot come to

school gk, but she never made up the work she missed.
Mother: We never talked about makeup work.
Mrs. Black:  She did have some work and not getting it done really brought her grade down.

Mother: IOm sure that did hurt her grades. Is there anything she cabritgtap her grades

before the end of the quarter?



| Don®t Know HOW | Got These Grades!

Mrs. Black:  Sure there is. She needs to visit with all of her teachers and make arrangements to meet
during lunch to get her work straight. In some of the classes it is too late for her to get full
creditfor her work because the deadline is so far passed, but since she was excused

absent, | am sure we can work something out.

Mother: Thank you so much. | will talk with Mary tonight and she will be in to see her teachers

tomorrow.
Mrs. Black:  Thank you for alling.
That night in MaryOs home . . .

Mother: | found that not making up the work you missed when you were absent is what brought

your grades down so low.

Mary: It did? | thought my average would be okay because | did so well on my other

assignments.

Mothers: No. Those zeros really bring down an average quickly. You need to visit with your

teachers and find out what you need to do to bring up your grades.

Mary: Okay, | will. Now | knowHOW | got those grades!



Career Interest Survey

Adapted from Pathwakxploration for All Kids (P.E.A.K) Curriculum, Mat Su Borough School District

Students: Grade 8

Sessions:  One class session

ASCA Counseling Standards Addressed

A-A A-B A-C C-A C-B Cc-C PS-A PS-B PS-C

National Career Development Guidelines Addr  essed

ED1 ED2 CM1 CM2 CM3 CM4 CM5 PS1 PS2 PS3 PS4

AK Employability Standards Addressed

A-1 A-2 A-3 A-4 A-5 A-6 A-7 B-1 B-2 B-3 B-4 B-5
Results
Results Statements How Students Will Assessments Used
(As a result of participating in Demonstrate Progress With Each
this activity, students will:) Toward Results Result Statement
1 | Articulate how their interests (Completing the survey. Completed survey.
can be connected to career : . Articulation of how their
. Class discussion. . . .
choices. interests impacted their
choice of career.

Preparations

Complete he following preparations prior to introducing the activity to students:
I Arrange schedule of classes with teachers for presentation of this lesson.
I If teachers are to present the lesson, prowidle lesson information and materials for review.

I Gather materials for lesson: survey booklets, pencils (if necessary).



Career Interest Inventory

Resources

The following resourceare used in this activity:

I Career Interest Survey

Session Activities

Session Step Responsibility Actio n Steps
1 1 School - Introduce the purpose of ti@areer Interest Survey
Counselor/
Teacher
2 School - Discuss with students the importance of matching their
Counselor/ interests with their career selection. If a person is working i
Teacher career that does not correlate with their interests, they will |
Students less content.
- Explain to students that as they work on@aeer Interest
Survey they are asked to select which activity they would
prefer to do. The survey challenges students tiktbarefully
about each selection prior to making their choice. Both of th
choices in some instances may be appealing, but the stude
are asked to select only one.
- Instruct the students on how to proceed.
3 Students - Complete theCareer InteresSurveyand record their answers
- Count their answers for each letter and record them.
- Graph their results on the next page. The graph will represe
the career area that corresponds to their interest levels.
4 School - Instructthe students on the next part of the process.
Counselor/
Teacher
5 Students - After they have graphed their results, they will then select tf

career area that represents the highest towers on their graj
For example, if a student selected column OGO the most, {
caree pathway that corresponds to thaOiBusiness,
Management and TechnolofyBusiness DetailOrhis person
is interested in clearly defined activities requiring accuracy
and attention to details.




Career Interest Survey

This activity helps you match yointerests with types of careers. For the 66 items, choose which activity
you would rather do. It doesnOt matter if you like both of them a lot or dislike both of them a lot; just pick
the one you would rather do, and circle the letter. Good hunting!

Woul d you rather:

1. A. Write a novel. 17. J. Teach the blind or deaf.
B. Study the causes of earthquakes. K. Work as a lawyer.
2. C. Plant and harvest crops. 18. E. Drive atruck.
D. Fight fires A. Analyze handwriting.
3. E. Measure and grade logs. 19. B. Testguns used in crimes.
F. Teach someone to run a machine. F. Run a factory sewing machine.
4. G. Work in an office. 20. G. Use a calculator.
H. Sell something door to door. C. Train racehorses.
5. |.  Cutand style hair. 21. D. Work as a security guard.
J. Help someone just out of prison find a job. H. Work in a department store.
6. K. Write a computer program. 22. J. Help people at a mental health clinic.
L. Be a professional athlete. L. Recruit baseball players.
7. C. Beincharge of replanting forests. 23. A. Take pictures for a magazine.
A. Produce a film. F. Set up a machine following written instructions.
8. B. Solve pollution problems. 24. B. Figure out why someone is sick and take care of
D. Solve a burglary. them.
E. Fly an airplane.
9. E. Design an airport.
G. Keep business records for a company. 25. C. Manage a farm.
H. Sell cars.
10. F. Puta special tool together.
H. Sell radio advertising. 26. |.  Work as a flight attendant.
D. Join a volunteer fire department.
11. I. Greet hotel guests.
K. Teach in a public school. 27. G. Keep payroll records for a company.
I.  Work in a nursing home.
12. A. Paint alandscape.
D. Supervise police officers. 28. G. Workin a bank.
A. ActinaTV series.
13. C. Work on aranch.
B. Study better ways of processing food. 29. B. Take a tass in astronomy.
H. Convince someone to buy something.
14. H. Sell clothes.
E. Fixacar. 30. C. Care for an injured animal.
I.  Serve meals to customers.
15. F. Check products to make sure they were made rig
G. Be in charge of clerks in an office. 31. D. Give traffic tickets.
J. Help patients exercise injured arms and legs.
16. I. Work as a restaurant host of hostess. K.
L. Coach basketball. 32. E. Bulldoze land for a new home.
K. Write for a newspaper.
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Would you rather:

33. F.

L.

34.

35.

36.

37.

38.

39.

40.

41.

42.

43.

44.

45.

46.

a7.

48.

49.

50.

51.
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Take a shop class.
Work for a circus.

Work for an auctioneer.
Sing in a concert.

Run a cash register.
Collect rocks.

Operate heavy equipment.
Manage a fish hatchery.

Put together a bicycle bylfowing drawings.

Enforce fish and game laws

Drive a limousine.

Check food orders for a faftod restaurant.

Help the disabled.
Help a customer decide what gift to buy.

Play an instrument in an orchestra.
Carry baggage.

Do experiments with plants and animals.
Work at a golf course.

Plant and trim trees.
Take care of children at a dagre center.

Guard money in an armored car.
Study why people do the things they do.

Fixa TV set.
Run a tennis camp

Fix controls in an airplane.
Help a friend with a personal problem.

Do stunts for movies.
Run a telephone switchboard.

Help feed people in a hospital.
Dance in a ballet.

Work to get someone elected.
Identify plants in dorest.

Referee a soccer match.
Boss a logging crew.

Guard inmates in a prison.

Take a drafting class.

Sell drinks at a concession stand.
Take a machine shop class.

52.

53.

54.

55.

56.

57.

58.

59.

60.

61.

62.

63.

64.

65.

66.
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Line up concerts for a band.
Ask people questiorfer a survey.

Manage a factory.
Work as a nurse in a hospital.

Make jewelry.
Run a health program.

Take a class in psychology.
Take care of sick people.

Compare sizes and shapes of objects.
Fish.

Work ona rescue squad.
Deliver mail.

Run a department store.
Put together a toy following written instructions.

Type letters.
Drive a taxi.

Sell supplies to dentists.
Compete in a sports event.

Coach a high school sporesam.
Model for an artist or photographer.

Hunt.
Check buildings for fire hazards.

Sell sporting goods.
Collect tickets at a play.

Conduct an experiment to find new metals.
Score a baseball game.

Serve as president ofcampany.
Sell computers.

Exercise horses.
Make an arrest.

Record the number of times you circled each letter:

A E |
B F J
C G K
D H L
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Career Evaluation

Find Column A. To create a graph starting at the bottom withh#élesin a square for each time you

circled that letter. For example, if you circled the letter A five times, block 1 through 5 would be shaded
in column A. Continue graphing until you have shaded the number of blocks you circled through column
L. When comtete, you will have a graph of your career area interests.

A

B

C

D

E

F

G

H I J K L

11

10

Look at your graph on the chart. The highest tower is your top Career Interest Area. List your top two
Career Interest Letters on the lines below. If you have a tie, list three.

Read the description of your top career interest area on the next pagé¢hiBsesind like something you

would like to do in the future?

On the next page, find and circle the letters you listed above.
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Career Interest Survey Codes

Career Area = Arts and Communication
A. Artistic DInterest in creative expression of feelings atehs.

L. Physical PerformingBlnterest in physical activities performed before an audience.

Career Area = Natural Resources

B. Scientific PInterest in discovering, collecting, and analyzing information about the natural world, and
in applying scientificesearch findings to problems in medicine, life sciences, and natural sciences.

C. Plants and AnimalsDInterest in activities involving plants and animals; usually in an outdoor
setting.

Career Area = Human Services

D. ProtectiveDinterest in the use @uthority to protect people and property.

I.  AccommodatingbInterest in catering to the wishes of others, usually@rene.

J. Humanitarian BlInterest in helping others with their mental, spiritual, social, physical, or vocational
needs.
K. Leading-Influencingblnterest in leading through high level verbal or numerical activities.

Career Area = Industrial and Engineering Technology

E. MechanicalPlInterest in applying mechanical principles to practical situations, using machines, hand
tools, or techniges.

F. Industrial DInterest in repetitive, organized activities in an industrial setting.

Career Area = Business, Management and Technology
G. Business DetaiPlInterest in organized, clearly defined activities requiring accuracy and attention to
detail.

I.  AccommodatingbInterest in catering to the wishes of others, usually@rene.
H. SellingDblnterest in persuading others, using sales and promotion techniques.
K. Leading-Influencing Binterest in leading through high level verbal or numerical aietss

Career Area = Health Services
B. Scientific PInterest in discovering, collecting, and analyzing information about the natural world, and
in applying scientific research findings to problems in medicine, life sciences, and natural sciences.

J. Humanitarian BlInterest in helping others with their mental, spiritual, social, physical, or vocational
needs.

Your interests will probably change over time, but the answers you gave in the career
Interest Survey indicates that you are interested in one or merof the career fields you
circled.



Men's Work or Women's Work?

Analyzing Traditional Gender Roles int he Workplace

Description

Using the Occupation Checklist at the end of this activity, students will match jobs and careers to gender.
The desired outcomfeom this activity will be, the discovery and discussion of persistent gender
stereotyping, with its wage and status implications, in terms of career opportunities.

Materials

L HHSY& () <+, -#.(0"+

1 "2-3,-8&4+%3)5-#')3+(6+&2&(/&7/-+
8  9(73&3:+&*4+;*-3*'+3)$3#-0+

Procedures
1. Introducton: Defining the occupations.

¥
¥
¥

2.

¥

¥

4.
¥
¥
¥

¥

¥
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Have students fill out checklist, matchirabg and careers to '‘Male,' 'Female,' or 'Both' by circling
the correct response.

Using transparencies and an overhead projector (if not available use a large chart), poll the students
on each occupation and write the result on the master checklist.arearany approaches to

conducting the following class survey in a meaningful way. Poll students on how and why they
answered the way they did.

Have students conduct research of the occupations. You may want to divide students into groups
and assign eachaup seeral occupations.

Another method would be to find out the areas of controversy, then assign groups to research
those areas.

The classwith instructor's helpanswers the following questionsAsk for a student volunteer who

will plot the results othe questions on the board.
E,(#,+C3)$%+FB&/-G+)3+F6-B&/-G+,&4+',-+/&3C-0'+*$B7-3H++
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Male/Female Occupational Checklist

Circle whether you believe the following occupations are Male (M), Female (F) or Both.

JOB GENDER
Construction Worker M F BOTH
Flight Attendant M F BOTH
Social Worker M F BOTH
Secretary M F BOTH
Elementary Teacher M F BOTH
Hair Stylist M F BOTH
Model M F BOTH
Store Clerk M F BOTH
Veterinarian M F BOTH
Physical Education Teaeh M F BOTH
Cook M F BOTH
Photographer M F BOTH
Nurse M F BOTH
Computer Analyst M F BOTH
Machinist M F BOTH
Dental Assistant M F BOTH
Artist M F BOTH
News Reporter M F BOTH
Telephone Operator M F BOTH
NASA Technician M F BOTH
CAD Spedalist M F BOTH
Pharmacist M F BOTH
Baby-sitter M F BOTH
Newspaper Editor M F BOTH
Cashier M F BOTH
Mechanical Engineer M F BOTH
FBI Investigator M F BOTH
Plumber M F BOTH
Librarian M F BOTH
Bank Teller M F BOTH
Dietitian M F BOTH




Male/Female Occupational Checklist

JOB GENDER

Licensed Practical Nurse M F BOTH

Security Guard M F BOTH

Day Care Worker W+ P+ X"L< +
Police Officer WH P+ X"L< +
Bookkeeper W+ P+ X'L< +
Custodian W+ P+ X"L< +
Graphic Artist W+ P+ X"L< +
Technical Writer WH P+ X'L< +
Lawyer W+ P+ X'L< +
Gardner WH P+ X'L< +
Radio Announcer WH P+ X'L< +
Forest Ranger WH P+ X'"L< +
Physical Therapist W+ P+ X"L< +
Occupational Therapist W+ P+ X"L< +
Speech Therapist W+ P+ X"L< +
Homemaker WH P+ X"L< +
Accountant WH P+ X'L< +
Musician WH P+ X'L< +
English Teacher W+ P+ X"L< +
Auto Body Repair Instructor W+ P+ X"L< +
Dairy Farmer W+ P+ X'L< +
Auto Mechanic WH P+ X'L< +
Factory Worker W+ P+ X"L< +
Gas Station Attendant WH P+ X'L< +
Pilot W+ P+ X"L< +
Professional Athlete WH P+ X'L< +
Computer Programmer W+ P+ X"L< +
Truck Driver WH P+ X"L< +
Landscaper W+ P+ X'L< +
Bartender WH P+ X'L< +
Clothing Designer W+ P+ X"L<+
Carpenter W+ P+ X'L< +
Physician W+ P+ X'L< +




Male/Female Occupational Checklist

JOB GENDER

Architect WH P+ X"L< +




What is a Career Cluster?

A Career Cluster is made up of various jobs and careers that require similar skill, interests, and
talents. By exploring the characteristics d@areer Cluster, youcan discover which ones have jobs that best

match your interests and skills.

Career Clustershave many pathways that often connect with one another. For someone who has an

interest in both art and computers, for instance, careers in graphic arts, ceampededrafting, or video game
design are possible.
Along the way you will discover many exciting careers in a varietCafeer Clusters You will

probably change your mind many times about Owhat you want to be when you grow up,O but you will know the

eduwcational choices you need to make to meet your occupational goals.

To help you find out more about Career Clusters, circle the items in each box that best describe you.
Add up the numbers of circles in each box. Put an OXO next to the three boxeawenttle highest numbers

and circle the corresponding number on the Career Clusters chart.

Activities that describe what | like to dg Personal qualities School Total number
1. Learn how things grow and stay that describe me:| subjects that | circled in Box
alive. 1. Selfreliant I like: 1
2. Make the best use of the earth®s | 2. Nature lover
— natural resources. 3. Phgically 1. Math
C>§ 3. Hunt and/or fish. active 2. Science
m 4. Protect the environment. 4. Planner
5. Be outdoors in all kinds of weather.| 5 creative
6. Plan, budget, and keep records. problem solve
7. Operate machines and keep them i
good repair.
Activities that describe what | like to do Personal qualities | School Total number
1. Read and follow blueprints and/or | that describe me: | subjects circled in Box
instructbns 1. Curious that | like 2
2. Picture un my mind what a finished| 2. Good at
product looks like. following 1. Math
N1 3. Work with my hands. directions. 2. Science
x : . 3. Pay attention to
O | 4. Perform work that requires precise detail
m results. etalls.
5. Solve problems. 4 G.OOd _af[
o ] visualizing
6. Visit and learn from beautiful, ossibilities
historic, or interesting buildings. P _ '
. 5. Patient and
7. Followlogical, stegby-step .
directions. persistent

Source: Adapted fror@areer Clusters Interest Survesvw.CareerClusters.org




What is a Career Cluster?

Help peple overcome their
challenges.

Activities that describe what | like to dg Personal qualities | School Total number
that describe me: subjects circled in Box
1. Use my imagination to communicat¢ 1. Creative and that | like 3
new information to others. Imaginative
2. Perform in front of others. 2. Good 1. Art
o | 3. Read and write. voczbulary/ 2. Music
X | 4. Play a musical instrument. %ﬁmumcmor 3. Speech
8 5. Perform creative, artistic activities. | 3. Curious about | 4 Prama
6. Use video and recording technology ~ new 5. Lan
7. Design brochures and posters. technology guage
4. Relate well to Arts
feelings
5. Determined and
tenacious
Activities that describe what | like to dg Personal qualities | School Total number
1. Perform routine, organized activitieg thatdescribe me: | subjects circled in Box
but can be flexible. that | like: 4
2. Work with numbers and detailed 1. Organized 1.Comp
< infformation. 2. Practical and - uters
o 3. Be the leader in a group. logical 2. Math
8 4. Make business contact with people] 3. Patient 3. Lan
5. Work with computer programs. 4. Tactful guage
6. Create reports and communicate 5. Responsible Arts
ideas.
7. Plan my work and follow instruction
without close supervision.
Activities that desébe what | like to do:| Personal qualities | School Total number
1. Communicate with different types of that describe me: | subjects circled in Box
people. that | like 5
to learn new things. 1. Friendly 1. Science
O | 3. Go to school. 2 Decision maker| 2. Math
é 4. Direct and plan activities for others.| 3 Helpful 3. Lan
M | 5. Handle several responsibilities at | 4 |nnovative guage
once. - Arts
5. Inquisitive .
6. Acquire new information. 6. 4. Social
Studes




What is a Career Cluster?

Activities that describe what | like to dg Personal qualities | School Total number
1. Work with numbers. that describe me: | subjects circled in Box
2. Work to meet a deadline that I like 6
3. Make predictions based on existing| 1- Trustworthy
;‘2 facts. 2. Orderly 1. Math
O | 4. Have a framework of rules by whicH 3. Selfconfident | 2. Social
| to operate. 4. Logical Studies
5. Handle money with accuracy & 5 Efficient
reliability.
6. Take pride in the way | dress and
look.
Activities that describe what | like to dg Personal qualities | School Total number
that describe me: | subjects circled in Box
1. Be involved with politics. that | like !
2. Negotiate, debate, and defend 1. Good . L Govetrn
ideas/topics. communicator men
L i iti 2. Social
N~ | 3. Plan activities and work well with | 2- Competitive Studi
x 3. Service minded tudies
o others. : 3L
M | 4. Work wih details. 4. Well organized 'gﬁgge
5. Perform a variety of tasks that 5 Problem solver Arts
change gften _ . 4. Math
6. :[Anatlzze information and interpr 5. Foreign
o others. Lan
7. Travel and see new things. guage
Activities that describe what | like to Personal School Total number
do: gualities that subjects circled in Box
1. Work under pressure. describe me: that | 8
2. Help sick people and animals. like:
3. Make decisions based on logic anq 1- _
© information. Compassionate 1.
s | 4. Participate in health & science 2. Caring Science
@) classes. 3. Good at 2.
M@ | 5 Respond quickly and calmly in following Health
emergency situations. directions 3. Lan
6. Work as a member oftaam. 4. Conscientious 'guage
. rts
7. Follow guidelines precisely and 5. Caring 4 Math
meet strict standards of accuracy.| 6. Patient '
7. Good listener




What is a Career Cluster?

. Concentrate for long periods withou

being distracted.

Activities that describe what | like to dg Personal qualitie School Total number
that describe me: | subjects circled in Box
1. Investigate new places & activities. that | like 9
2. Work with all ages and types$ 1. Tactful _
people. 2. Selfmotivated | 1.Social
o | 3. Organize activities in which people | 3. Works will with Studies
< enjoy themselves. others 2 Lan
O | 4. Have aflexible schedule. 4. Outgoing guage
m o Arts
5. Help people make up their minds. | 5. Slow to anger 3 Foreign
6. Communicate easily, tactfully, and Lan
courteously. guage
7. Learn about other cultures. 4. Family &
Consume
. Sience
Activities that describe what | like to dg Personal qualities | School Total number
1. Care about people, their needs & | that describe me: | subjects circled in Box
2. Participate in community service/ | 1. Good 1. Lan
o volunteering. Communicator guage
— . ~ . .
3. Listen to other peopleOs viewpoints 2. Good Listener Arts _
é 4. Helppeople be at their best. 3. Caring 2 Eg:}elgn
0 | 5. Work with people from prschool to | 4. Non o guage
old age. Materialistic )
) ] loi 3. Family &
6. Think of new ways to do things. 5. Use§ ogic Consume
7. Make friends with different people | 6. Nonjudgmental | . Science
Activities that desébe what | like to do:| Personal qualities | School Total number
1. Work with computers. that describe me: | suljects circled in Box
. that | like 11
2. Reason clearly and logically to solv
problems. 1. Logical thinker
=1 | 3. Use variety of machines. 2. Seedetailsin | 1. Math
< | 4. Read, understand, and apply big Plcture 2. Science
O techn|cal manuals 3. Persistent 3. Computerf
M@ | 5. Adapt to change. 4. Good . 4. Art
6. Play video games and figure out ho conc_entrann
they work. 5. Precise
7 6. Accurate




What is a Career Cluster?

o o

Respect s and regulations.
Debate and win arguments.
Observe and analyze peopleOs

behaviors.

5. Persuasive.

Activities that describe what | like to dg Personal qualities | School Total number
1. Work under pressure or in face of that describe me: | subjects circled in Box
danger that | like 12
o~ | 2. Make decisions based on what | 1. Adventurous
— oberve. 2. Dependable 1. Lan
X | 3. Interact with other people. 3. Community 'grttjsge
8 4. Be in position of authority. minded .
- 4. Can make 2. Social
5. Respect rules and regulations. o i
. decisions Studies
6. Debate and win arguments. £ s diniifel 3 Health
7 Observe and analyze peopleOs - See goodin e,
behaviors.
Activities that describe what | lik@tdo: | Personal qualities | School Total number
1. Work with my hands and learn best| that describe me: | subjects circled in Box
that way. that | like 13
o | 2. Putthings together. 1. Practical
= work. 2. Observant 1. Lan
X | 4. Perform activities that produce 3. Physically guage
O tangible results. active Arts
o0
5. Apply math to work out solutions. | 4. Stephby-step 2. Méth
6. Use hand & powers tools. thinker 3. Science
7. Visualize objects in 3 dinmsions 5. Coordinated. 4. Shop
from flat drawings.
Activities that describe what | like to dg Personal qualitie§ School Total number
that describe me:| subjects that| circled in Box
1. Shop and go to the mall. |ike: 14
- 2. Bein charge. 1. Enthusiastic
— | 3. Make displays and promote ideas. | 2. Competitive 1. Language
X | 4. Give presentations and enjoy publiq 3- Creative Arts
@) - 4. Self 2. Math
o speaking. : _
motivated 3. Computer




Activities that describe what | like to do

Personal qualities
that describe me:

School
subjects that
| like:

Total number
circled in Box
15

1. Doing difficult math problems.
2. Finding the answer to questions. | 1. Detail
UH) 3. Doing science experiments. onen_t(_e(_j L Méth
> | 4. Figure at how things work and 2. Inquisitive 2. Science
O investigate new things. 3. Objective 3. Shop
m | g5 Explore new technology. 4. Methodical 4. Computer
6. Experiment to figure out the best ws 2. Mechanically
to do something. inclined
7 Pay attention to details and help
things be precise.
Activities that describe what | like to dg Personal qualities | School Total number
that describe & subjects circled in Box
1. Travel that | like 16
© | 2. See well and have quick reflexes. | 1. Realistic 1. Math
s | 3. Solve mechanical problems. 2. Mechanical 2. Shop
O | 4. Design better ways of doing things.| 3- Coordinated 3.Corr.1puters
@ | 5. Anticipate and meet needs. 4. Observant 4. SC|er_1ce
6. Drive or ride. 5. Planner S Eorelgn
7 Move things from one place to gﬁgge
another.




What is a Career Cluster?

Circle the number next to the box ivh corresponds to the boxes where you placed an OXO.

1 Agriculture, Food, and | The production, processing, marketing, distribution, and
Natural Resources development of agricultural and natural resources.
2 Architecture & Designing, planningmanaging, building, and maintaining the
Construction built environment.
Arts, A/V Technology Designing, producing, exhibiting, performing, writing and
3 & éommunications publishing multimedia content including visual and performing
arts and design, journalism, andentainment services.
Business, Planning, organizing, directing, and evaluating businesses in
4 Management, and every part of the economy to ensure they are efficient and
Administration productive.
5 Education and Planning, managing, and prouvidj education and training
Training services and related learning services.
. Planning services for financial and investment planning, banki
6 Finance insurance, and management.
Government and Performing government duties: national setyyifioreign service,
7 ) . . planning, revenue and taxation, regulation, administration at tH
Public Administration
local, state, and federal levels.
. Planning, managing, and providing health services, diagnostic
8 Health Science services, and research and development.
Managing, marketing, and operating of restaurants and other f
O |Hospitality & Tourism | services, lodging, attractions, and recreation events and-trave
related services.
10 Human Services Providing services and care for families and human needs.
11 Information Designing, developing, supporting, and managing computer
Techn ology hardware, software, multimedia and systems.
Law, Public Safety, Planning and providing legal, public safety, protective services
12 Corres.(;tlccijr;ﬁ;/and and homeland security.
13 Manufa cturing Planning, managing, and performing the processing materials
14 Markegg?\}if:les & Planning, managing, and performing marketing activities
15 Science, Technology, | Planning, managing and performing scientific research an
Engineering & Math scientific services.
Transportation, . :
16 Distribution. & Planning movement of people, materials, and goods by road,
LogistiCS’ pipeline, air, rail, and water




Know Your Rights Ages 14N 17

The Alaska CHILD LABOR LAWS protect your health and future welfarej protect you from unsafe
activities or exploitation while working. Alaska Minimum Wage is $7.15 per hour for all hours worked,
effective January 1, 2003.

Youth under 14 may not work except in:

I Newspaper sales and delivery, babysitting, handiwork antkediic employment in or about private
homes.
I The entertainment industry as a performer, subject to regulation by the Department of Labor.

Work Permit

I All minors 14, 15, 16 years of age must have a work permit. Some employers may also require
permits for I year olds under federal law.

I A new work permit must be obtained for each new job.

I If the duties approved on a work permit change, it may no longer be valid.

I A parent or legal guardian authorizes a minor to work. If they revoke this authorizatioarthe w
permit is invalid.

Youth 14/15 Years of Age May Work:

Only between the hours of 5 a.m. to 9 p.m. (under state law)**

No more than six days per week.

A total of nine hours of school and work combined in one day.

A total of 23 hours per week outsideszhool hours (except for domestic work and babysitting).
I Notwhere alcoholic beverages are served.

Benefits

I An employee under 18 years of age whedBeduledo work six consecutive hours is entitled to a
30-minute break during the work day.

I Ayouth inder 18 who works five consecutive hours is entitled to-enBfute break before
continuing to work.

I An employer imot requiredby law to pay for Holidays, Sick Leave or Vacation. These beneéits
be offered as fringe benefits by the employer.

Be Aware

Tips or gratuities may not be used to satisfy the minimum hourly wage.

Tips belong to the employee and may not be taken by the employer.

Employers may raise aeducean employee's pay with proper notice.

An employee should keep records of the daily weeékly hours that s/he works.

The employer must give employees written notice of their pay rate.

An employee must receive a statement of earnings and deductions listing all deductions from his/her
wages each pay day.

I An employee must be paid at leaste a month.

I An employer may not make deductions for cash shortages.

I An employee is entitled to overtime if s/lhe works over eight hours in a day or 40 hours in a week.



Know Your Rights

Know Your Rights Exercise

Ages 14 through 17

Fill in the blanks using the information on page 28 and the word bank below:

1. Alaska Minimum Wage is per hour.

2. belong to the employee and may not be taken by the employer.

3. An example of a job that youth under 14 may work is

4. All minors 14D16 who work must have a

5. A work permit may be revoked by a

6. A youth 14D 16 may not work where are served.

7. Under state law, a youth may only work between tha $ of

8. A youth may only spend a total of hours of school and work combined
each day.

9. A total of hours each week is how many hours a youth may work.

10. A youth who works five consecugvhours is entitled to a minute break.

11. An employee must be paid at least this often:

12.  If an employee works over 8 hours in a day or 40 hours in a week, s/he is entitled to

13. A worker is alscknown as an

14. The person who hires the worker is an

15. Anexample of a job a youth 146 may work is

Word Bank

Employee Alcoholic Beverages Tips 5am- 9pm Twey-three
Nine Hours  Once A Month Employer Newspaper Deliver  Overtime
Parent Cashier 30 Minute Work Permit $7.15

Adapted from Bthway Exploration for All Kids (P.E.A.K. Curriculutdat Su BoroughSchoolDistrict, 2006



Decision Mak Ing

Adapted from Pathway Exploration for All Kids (P.E.A.K.), Mat Su School District, 2007

Students: 9" Grade

Sessions:  One class length session

ASCA Counseling Standards Addressed

A-A A-B A-C C-A C-B Cc-C PS-A PS-B PS-C

National Career Develo pment Guidelines Addressed

ED1 ED2 CM1 CM2 CM3 CM4 CM5 PS1 PS2 PS3 PS4

AK Employability Standards Addressed

A-1 A-2 A-3 A-4 A-5 A-6 A-7 B-1 B-2 B-3 B-4 B-5
Results
Results Statements How Students Will Assessments Used
(As a result of participating in Demonstrate Progress With Each
this activity , students will:) Toward Results Result Statement
1 | Be able to articulate the Class discussion Documengd application of

the process to a personal
problem

decisionmaking process and
apply it to solve personal
problems

Complete handout

Preparations

Complete he following preparations prior to introducing the activity to students:

I Arrange with academic teachers for use of class time
I Copy handout
I Gather materials: chart paper, markers

Resources

The following resourceare used in this activity

I Decision Making Worksheet



Decision Making

Session Activities

Session Step Responsibility Action Steps
1 1 School - Introduce activity. Explain how the Decisiomaking
Counselor Process can be used to solve sclowgiersonal problems.
2 School - Brainstorm a problem that a ninth grade student may
Identify/ Counselor encounter.
Define the Students |- List possible problems on chart paper
Problem . .
- Using consensus, choose one problem to use for this
activity.
3 School - Depending on the size of the class, you may arrange th
Counselor students into smaller groups to work on the next dew
steps. You could continue with the entire class, but hayv
the smaller groups doing the brainstorming of each sec
and rgoorting out their ideas as you move forward.
4 School - Brainstorm the possible solutions to the problem. Priorit
List Possiblg  Counselor the solutions from practical to impractical.
Solutions/ Students
Alternatives
5 School - From the more practical options, brainstorm which woul
Evaluate Counselor be the best one in this situation.
the Students |- Consider if is it practical, kind/unkind, honest.
Options
6 School - Explain that it is important that the solutiooticreate
Choose Ond  Counselor problems for others.
Option
7 Students |- Working in their groups, students write a simple plan to
Make a solve the problem.
Plan and
Do It
8 School - Explain how this step is often overlooked but is very
Evaluate thd Counselor crucial to the process. Look at what caused the problen
problem ano and did id the chosen solution solve or improve the
Solution problem?
9 Students |- Individually complete the handout on Decision Making.
10 School - Discuss the process.itshelpful? Can it be used in most
Counselor situations
Students |- Students may share how they completed the handout if

they choose.




Decision Making

Six Steps to Making Decisions

Making decisions can be difficudespecially as your problems and options become more matgal.
There is a Six Step process you can use to help you make decisions and solve problems.

1. Identify and Define the Problem What is a problem area that you would like to improve?

2. List Possible Options/Alternatives: Brainstorm and write @wn all thepractical solutions you can
think of.(exampleput reminder note in locker, carry notebook with pencils and agenda to every
class)

3. Evaluate the Options: Which solution will work best for you@Example: Is the option practical? Is
it unkind? Is it dishonest?)

4. Choose One Option: It is important that the solution does not create a problersoimeone else.
(example of poor option: | will ask my friend for a pencil every day.)

5. Make a Plan and Do It(Example: | will carry my notebook containing my agenda and pencil and
paper teevery class)

6. Evaluate the Problem and Solution:This is the most neglected step in decision making but it is
critical to the process. Look at: what broughbut the problem, can it be prevented in the future?
Did the chosen solution solve or improve the problem?

USE THE SIX STEPS TO DECISION MAKING THE NEXT TIME
YOU NEED A SOLUTION TO A PROBLEM!



Is It Tattling or Telling?

Tattling

Tattling isgiving information about other students to an adult, even though no one is getting hurt
or in danger. This information will not help anyone else. Tattling is intended to get other students
in trouble.

Example: Sarah bumped into me when she was gettiraf bet chair.

Telling

Telling is sharing information about other students to get them help or keep them from hurting
themselves or someone else. Telling is intended to help keep other students safe.
Example: Joe has a knife in his locker.

Is it Tattling or Telling?

Put a check mark by each situation that you thifkeliing. Do not put a mark by situations that
you think areTattling.

I Hailey knocked her glass over and spilled water on my books.
1 JohnOs parents have been gone for a week and hefmeatone.
I Andrew was making faces at me in the hallway.

I Jane had a water gun on the bus.

I Connie stomped in the mud and splashed my pants.

I Fred was talking while you were out of the room.

I Sam seems upset and he said he was going to hurt himself.

1 Sally was swearing in the cafeteria.

I David said that Kevin said that IOm a loser.

I Helen said that sheOs planning to beat me up after school.

1 DanOs locker door hit me when he opened it.

1 KarenOs mom does drugs and hits her every night.

Can you tink of any other examples of situations when you donOt need to tell?

Can you think of any other examples of situations when you need to tell?

If you are trying to decide whether you should tell, ask yourself these questions . . .
I Is the studenyou want to tell about going to hurt himself or herself?
I Is the student being hurt by someone else?
I Is the student going to be hurt by someone else?
If you answered OyesO to any of these questions, you would tell a teacher, principal,

counselor, or arother adult immediately.
Adapted from Pathway Exploration for All Kids (P.E.A.K.) curriculum, Mat Su Borough School District, 2006



Internet Safety

The Internet is like a big city. There are libraries, universities, museums, places to have fun, araf plenty
opportunities to meet wonderful people from all walks of life. But, like any community, there are also
some people and places that you ought to avoid and others that you should approach only with caution.

By knowing the dangers and how to avoid thgoy can take advantage of all the positive aspects of the
internet while avoiding most of its pitfalls.

BASIC RULES OF ONLINE SAFETY FOR TEENS

1. KEEP YOUR IDENTITY PRIVATE: If you are in any type of public forum (chat rooms, Instant
Messenger) do not givaut your full name, address, telephone number, the name of your school,
or any other information that could someone determine your actual identity. The same applies to
your family and friends. Never reveal anything about other people that could pastitiem
into trouble.

2. NEVER GET TOGETHER WITH SOMEONE YOU OMEETO ONLINE: The biggest danger to
your safety is if you get together with someone you OmeetO online. Remember, you never know
for certain if people you meet online are who they say theylay®u do feel it is appropriate to
meet with someone, discuss it with your parents and never go to the meeting by yourself. Arrange
to meet in a public place like a mall that you, not just the other person is familiar with, and never
go alone. The safeptocedure is to have your parents talk with the parents of the other person
and for both of you to bring your parents along for the first meeting.

3. NEVER RESPOND TO 8MAIL, CHAT COMMENTS, INSTANT MESSAGES THAT ARE
HOSTILE, BELLIGERANT, INAPPROPRIATE ORN ANY WAY MAKE YOU FEEL
UNCOMFORTABLE: It is not your fault if you get a message that is mean or in any way makes
you feel uncomfortable. If you get such a message, do not respond. Instead, show it to your
parents, teacher, or a trusted adult to s#w®eife is anything you can do to make it stop. Sending
a response just encourages the person.

4. TALK WITH YOUR PARENTS ABOUT THEIR EXPECTATIONS AND GROUND RULES
FOR GOING ONLINE: It is important that you and your parents are on the same OchannelO
when it ®mes to your online activities, This includes when you can go online, how long you can
stay, and what activities you can do online. Communicating with your parents odes not mean that
you have to give up your privacy. It just means that you come toraeragnt based on mutual
trust and understanding.

Adapted from a brochure written by Larry Magidwefw.safekids,corandwww.safeteens.com




Internet Safety Pledge

I will tell my parents or a trusted adult in charge if | come across any information that makes me
feel scared, uncomfortable or confused.

| will never share personal information such as my address, my telephone number, my parentOs
work address or telephone nuenpor the name and location of my school, the time and location
of outof-school activities, without my parentsO permission.

| will never respond to any messages that are mean or in any way make me feel uncomfortable. If
| do get a message like that livkell my parents or the trusted adult in charge right away so that
he or she can contact the online service.

I will not send messages that are mean or are in any way designed to make someone
uncomfortable or scared.

| will never meet in person | hav@metO online without checking with my parents. If my parents
agree to the meeting it will be in a public place and my parents or their designee must come
along.

| will obey any rules my parents make regarding going online.

Other rule(s) you care to dd

Signed

Date

Adapted from a brochure written by Larry Magidvefw.safekids,cormndwww.safeteens.com




Responsive Services Policies & Protocols

Internet Safety Acti on Plan

If 1 come across any information that makes me feel scared, uncomfortable, or
confused, | will

If someone online asks me for a picture of myself, | will

If someone | firsOmetO online asks me to meet him or her in person, | will

If someone online asks me for my personal information, | will

If |1 see any messages that are mean or make me feel scared, undze)forta
confused, | will

In order to set up rules for going online, | will



Responsive Services Policies & Protocols

7. If | receive a file over the Internet from someone | donOt know, | will

Adapted from drochure written by Larry Magid afww.safekids,cormndwww.safeteens.com




